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MARKET SURVEY NOTICE

Selection of economic operators to be invited to tender for amounts below the European
community threshold (Euro 221,000.00), to be carried out pursuant to:

- art. 36, paragraph 2, letter b) of Legislative Decree 50/2016, and subsequent
amendments and additions;
- art. 10 of Ministerial Decree no. 192 of 21 November 2017;

for the 2019 cleaning services and snow removal for the offices of the Italian Trade Agency
(ITA).

Pursuant to art. 36, paragraph 2, letter b) of Legislative Decree 50/2016 and subsequent
amendments and additions, art. 10 of Ministerial Decree no. 192 of 21 November 2017 in
conjunction with Guidelines no. 4, issued by the ANAC in implementation of Legislative Decree 18
April 2016, no. 50, containing "Procedures for the awarding of public contracts for amounts below
the thresholds of Community relevance, market surveys and training and management of lists of
economic operators" (Resolution No. 1097 of 26 October 2016), and as regards Legislative Decree
19 April 2017, no. 56, it is announced that the ITA New York intends to initiate a negotiated
procedure for the acquisition of the service in question, proceeding with the preliminary
identification of economic operators — Licensed by New York State and New York City, with a
minimum of 3 vears of experience — interested in participating in the procedure that are in
possession of the general requirements and professional competence, as per articles 80 and 83 of
Legislative Decree 50/2016.

CONTENT OF THE REQUESTED SERVICES:

The service should be inclusive of Bulk Garbage Cartage/Removal to be deposited on the sidewalk
in front of the building.

All work to be done:
General Cleaning Services (Monday to Friday)

Bag & remove all trash — wipe and disinfect waste receptacles — replace liners.
Clean and dust all desktops that are free of paper and other obstructions.
Clean and mop front entry marble foyer and glass door.

Vacuum elevator cab floor and dust & polish interior.

Sweep all non-carpeted floor Ares.

Sweep sidewalk and front entrance.

Additional services (Tuesday and Friday)

e Vacuum all rugs in the 2" floor — Director’s Office and main staircase between 1%t and 2™
floor.

Additional Services (once a week)

e Clean all glass partition, office doors and knobs, elevator doors and knobs, light switches.
e Dust/Damp wipe telephones, wall hangings, picture frames and clocks.
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Dust and polish all furniture and cabinetry (unless specifically instructed otherwise).
Vacuum main and services staircases.

Dust and wipe all railing banisters and stair tread edging.

Mop all non-carpeted floor areas.

Sweep side alley.

Hose sidewalk, front entrance, side alley (weather permitting).

Additional Services (4 times per year)
e Chandeliers/ceiling light fixture cleaning.
Additional services (as needed basis)

¢ Leaf removal and drain cleaning from front light well, side alley, conference room roof, fifth
floor gutters.
e Replace light bulbs (from customer stock).

Lavatory Maintenance (Monday to Friday)
Clean all 8 bathrooms on premises as per the following:

Scrub and clean with disinfectant all sink bowls and surrounding areas.

Scrub and clean all bright work: Faucets and soap and towels dispensers.

Wash the mirrors (streak free).

Fully scrub clean commodes with disinfectant.

Wash toilet seat both sides.

Sweep and mop with disinfectant floors, wipe walls with the same.

Restock all lavatory supplies as needed (soap, paper, etc. from customer stock).

Bag and remove all trash — wipe and disinfect waste receptacles — replace liners (from
Customer’s stock).

Kitchens Maintenance (Monday to Friday)

Clean all six kitchens/pantries on premises as per following:

e Clean and wipe down cabinets.

¢ Scrub and clean all sinks and bright work.

e Scrub and clean with disinfectant all tables and seating surfaces.

¢ Clean and wipe refrigerators tops, front and sides.

e Bag and remove all trash — wipe and disinfect waste receptacles — replace liners (from
Customer’s stock).

e Restock all supplies as needed (soap, paper, etc. from Customer’s stock).

¢ In addition, hand wash all used glassware's that are in the sink areas or that have been

collected while cleaning the offices.
DURATION OF SERVICES

The duration of the agreement is one year starting from January 1%, 2019 once the contract has
been signed and the participation requirements have been verified.

PRESENTATION OF APPLICATIONS FOR PARTICIPATION

This notice will remain published on the website of this office (contracting authority) for a period of
15 days starting from the day following the date of publication.
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BUDGET
There is a maximum budget of 55,560.00 USD allocated for this project/service.

ITA reserves the right to increase or decrease the contractual amount by 20% max as needed,
without any further obligation toward the awarded Contractor.

Requests for participation by economic operators interested in the selection procedure in question
must be signed by the legal representative of the company, or his delegate, and sent to the e-mail
address newyork@ice.it no later than 12:00 noon on December 5, 2018 clearly indicating in the
subject of email the following statement:

“2019 cleaning services and snow removal for the offices of the Italian Trade Agency”
And must include the following attachments:

e Enclosed application form “A”;
IRS Form W-9 provided by the company;

e Enclosed declaration Form “B” duly completed, dated and signed by the legal
representative or its delegate with power of representation accompanied by a valid
photocopy of the ID, in compliance with:

= Qg_nﬂal_neg_mmmgma (pursuant to Artlcle 80 of Leglslatlve Decree 50/2016),

sgmge_r_gqugs_te_d (pursuant to Artlcle 83 paragraph 1, Ietter a) of Legisiative
Decree No. 50/2016);

= Technical and professional skills (pursuant to Article 83, paragraph 1, letter
c) of Legislative Decree 50/2016).

Applications for participation received after the above deadline will not be considered.

The request for participation does not lead to the Administration having any specific obligation
regarding the continuation of the negotiation.

The signing of the agreement remains subject to the approval of the budget for the year 2019 by
the Director General of The Italian Trade Agency in Rome.

REQUIREMENTS FOR PARTICIPATION IN THE TENDERING PROCEDURE

In implementation of the principles of transparency, publicity, impartiality pursuant to art. 4 of
Legislative Decree 50/2016, amended by Legislative Decree 56/2017, the ITA will proceed to invite
to the tender procedure a number not less than five operators, if applicable, that have properly
applied for participation. If the minimum number of candidates that meet the selection criteria is not
reached, I TA will proceed, pursuant to art. 91, c. 2 of Legislative Decree 50/2016 and subsequent
amendments and additions, also in the presence of a number of candidates lower than the above-
mentioned minimum.

Companies, which will be invited to participate in the negotiated procedure to be carried out, will be
required to meet the requirements of the enclosed declaration (form B).

The procedure for the realization of the service in question will be awarded with the criterion of the
lowest price offer pursuant to art. 11, of the Ministerial Decree no. 192 of the 21 November 2017.

The detailed procedures for evaluating offers will be indicated in the letter of invitation to the
Request for Proposal (RFP).
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The applications for participation will be examined by the person in charge of the proceedings in
public session on the day and on the date indicated in the announcement at the premises of
the ITA in New York. Only one legal representative, or his delegate, can participate in the public
session for each economic operator.

The letter of invitation and the documents necessary for the participation in the tender in question
will be sent - to the selected operators - to the email address indicated in the application form A.

DISCLOSURE UNDER THE ARTICLES 13 ET SEG. OF THE EU REGULATION 679/2016

In compliance with the provisions of art. 13 and under the EU Regulation 679/2016 on the
protection of personal data of physical persons, as referred in art. 4 of the aforementioned
Regulation, we inform you that your personal data is collected, processed, used and disseminated
solely for the institutional purposes of ICE-Agency, as required by art. 14, paragraph 20, D.L.98 /
11 converted into L.111 / 11 as replaced by art. 22 ¢. 6 D.L. 201/11 converted into L. 214/11 and
for this purpose will be included in the Central Data Bank of ICE.

Your personal data, merged into the Central Data Bank of ICE, can be used to send proposals of
participation in initiatives organized by ICE, such as fairs, workshops, seminars, training courses,
etc., and used to carry out customer satisfaction and other surveys concerning the activity of ICE.

This process will take place by means of paper and / or computerized methods. The data will be
communicated and disseminated to other public entities to fulfill specific legal obligations.

We also remind you that you may exercise, at any point of time, the rights referred to in articles 17
and the ones EU Regulation 679/2016. For any information it is possible to contact the handling in
charge of ICE-Agency, Via Liszt 21 00144 Rome or the data control in charge at the office.

This notice constitutes exclusively a call for expressions of interest to be invited to the tender that
will be carried out and therefore does not imply any obligation for the ITA towards the interested

parties.

The Office of reference for the selection procedure is the ICE-New York Office (emai:
newyork@ice.it).

The only subject in charge of the proceeding [Chief Procurement Officer (CPO)/Responsabile
Unico del Procedimento (RUP)] is Mr. Maurizio Forte — The Italian Trade Agency - New York,
ltalian Trade Commissignetr.
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Dr. Maurizio Forte
ltalian Trade Commissioner
Executive Director for the USA
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